[Date]

[Client Name]

[Client Address]

[Suburb State Postcode]

Dear [Client Name],

I delighted to inform you that I will be changing my licencee arrangements for the provision of financial planning services to you, my valued client. I will continue to provide you with the highest level of service and support as your financial planner. However, going forward I will be providing these services as an Authorised Representative of InterPrac Financial Planning Pty Ltd.
After an extensive search of who would best service my needs, the future direction of the business to deliver of practical and integrated client solutions to you, InterPrac became the standout choice. InterPrac are independently owned and operated, without alignment to product or service providers, which gives me access to a wide range of possible solutions for you. InterPrac is also endorsed by the National Tax and Accountants’ Association. Please feel free to visit the InterPrac Financial Planning website at www.interprac.com.au/financial-planning for more information.
This change will bring to an end my association with (Previous Licensee).
In order to continue to provide financial planning services to you, your personal information, which I collected and retained, will continue to be retained. Unless you direct otherwise, this information may be made available to my new licensee.
(Optional)

If you do not wish for this to occur and you prefer remain with (Previous Licensee), please provide a letter confirming your preference in writing and you will be assigned a new Authorised Representative. Please send this request within 30 days to:
(Previous Licensee)

(Previous Licensee Address)

It is important to understand that if you do not direct (Previous Licensee) in writing by (insert date here), it will be assumed that you wish to remain with me as my client and are happy to accept that I am now operating my financial planning service through InterPrac Financial Planning.
If you have any questions in relation to this or any other matter, please do not hesitate to contact me on (Telephone Number).
Yours sincerely,

(Adviser Name)
(Adviser Business Name)
Authorised Representative of InterPrac Financial Planning AFSL No. 246638

